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[image: image2.png]Building for the Future

“This day care facilty participates inthe Child and Adult Care Food Program (CACFP),
‘aFederal program ihat provides healthy meals and snacks fo participants receiving
day care. Each day morethan 2.6 million participants receive a CACFP meal atday
‘care homes and centers across e country. Proyiders are reimbursedfor serving
nutriious meals that meet USDA requirements. The program plays avital role in
improvingthe quality of day care and making itmore affordable forlow-income.

families.
Meals CACFP homes and centers followmeal requirements establishedby USDA.
e Tunchor Supper Sacks s of e ourgroupal.
Wik Milk Wilk
Fuitor Vegetable Meatormeataltemate | Meatormeatalterate
Grains or Bread Grains orbread Grains orbread
Twodifferentservings of | Fruitor vegetable
fruis or vegetables

Participating Many different homes and centers operate CACFP and share the common goal of
bringing nutritious meals and snacks to participants. Partcipating facilfies include:

« Child Care Centers: Licensed publicor pivate nonprofit child care centers, Head
‘Start programs, and some for-prof centers.
Family Day Care Homes: Licensed private homes.
After School Care Programs: Centers inlow-incorme areas provide snacks fo
school aged children andyouth

« Homeless Shelters: Emergency shelters provide food services to homeless
children.

« Adult Day Care Centers: Licensed publcor private nonprofitadult day care
centers and some for-profi centers.

Etigibility  State agencies reimburse facilfies that offer non-residential day care tothe following.
paricipants

children age 12 and under,

migrantchildrenage 15 and younger,

Youthsthough age 18in after school care programs n needy areas,

‘adults age 60 or older, and

functionalyimpaired aduts age 18 or older

Contact  Ifyouhave questions about CACFP, please contactone of the following:

USIDA,  USDAIsan equal opporturity provider and empioyer.

12013 ChildNutrfon & Wellness, KSDE Formss
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Parent and Guardian Letter
[image: image5.wmf]First and foremost, we are very excited that you have chosen Country Child Care to be a vital role in your child’s early years of exploration and development. We feel that because of our dedication and commitment that this would be the right setting for your child and your family. Every child that enters our doors automatically becomes a part of our center’s family, and we feel privileged to call you one of our parents. 

[image: image6.wmf]We believe strongly in the importance of creating an atmosphere to aide in the cognitive, language, physical, and creative skills that young children are developing each day. Our commitment to you and your child is to provide a safe, loving, and nurturing environment that you feel comfortable leaving your child in. All children are unique and require individual emotional and physical needs that we promise to meet.  Our desire is to not only be your child’s “home away from home,” but also to be a positive experience they will remember for a lifetime.
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This booklet you have received provides you with essential information about our policies and day-to-day operations. If you have additional questions or concerns please contact one of our directors.  We will do all that we can to answer your questions about your child’s progress and provide you with additional information. We have highly educated staff members that are capable of assisting your child in all ways possible. 

At our center we believe the first years of a child’s life are meant to be gratifying and filled with feelings of accomplishment. The directors and staff thank you for allowing us to be a part of your family, and also welcome you into the family of our own. We look forward to many years of working together to create a very special person: your child
Sincerely,

      Jill
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       Ms. Jill
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Tuition Payments
We accept: checks, cash, vision card, Visa, & MasterCard.

In your Please Sign and Return booklet there is an enrollment agreement at the very end. You will have the option to select the following payment days: 

Daily:
This payment is best for drop in basis or for children who attend the center once a week. This payment is due on the day of attendance at drop off. If you do not bring payment at drop off, you will be unable to leave your child. 

Weekly:
This payment can be used for full-time and part-time children.

For full-time children the tuition is due on the Monday each week at drop off. If you do not bring payment at drop off, you will be unable to leave your child.

For part-time children the tuition is due on the first day of attendance for that week at drop off. If you do not bring payment at drop off, you will be unable to leave your child.

LATE FEE: 

A late fee will be applied to your billing status if you are late on a payment. The late fee amount is $10.00 for each week you are not paid in full.

PAST DUE BALANCE 
 Your child will not be permitted to attend if the payment is not received by Monday, or on Tuesday at the time of drop off.  If you fail to pay your tuition in full, your child’s enrollment will be terminated, and we will not accept the child until paid in full and in addition to two weeks (in advance) tuition. If you fail to pay your balance, Midwest Service Bureau will be called to collect your balance as well as a collections fee from you.
DCF Payments: You are considered private pay and are responsible for the remaining tuition that was not covered by DCF. When you are in-between childcare contracts and not receiving childcare funding you are 

STILL RESPONSIBLE FOR THE TUITION. We are not able to discuss your childcare with your caseworker, so it is your responsibility to renew your contract on time. We will assist with whatever paper work needed for you or your caseworker.

[image: image13.png]N
;’«3‘
2
s

A

o eating be“o

<

naes®



[image: image14.png]Food Guide Pyramid

A Guid o Dy Fod Chces

TS 1L, SWEETS

USESPARINGLY

MK, YOGURT & CHEESE GROUP. NG, POULTRY,FSH,DRY BEAS

23SERINGS EGGS, & HUTS GROUP
23SERINGS

VEGETABLE GROUP FRUITGROUP
3SSERINGS 35 SERVINGS
BREAD, GEREAL RICE & PISTA

GROUP

611 SERVNGS

Soue US. Deparet ofAgicbwe




[image: image15.wmf]
[image: image16.wmf]
[image: image17.jpg]



[image: image18.wmf]
[image: image19.wmf]
[image: image20.wmf]
[image: image21.jpg]



[image: image22.wmf]
[image: image23.wmf][image: image24.wmf]
[image: image25.jpg]< e

A
X




[image: image26.png]



[image: image27.wmf][image: image28.png]



[image: image29.png]



[image: image30.jpg]



[image: image31.jpg]




  Emergency Drills:





 Center Closings:     




Distributing Medications:

Detecting Illness In The Classroom:


· If your child currently has a fever when arriving at the center or has had one in the last twenty-four hours. Fever breaking medication will not be given at the center and we ask that you not give your child fever breaking medication and send them to the center.
· A fever of 100∘ F or higher when taken underneath the child’s arm, or 101∘F taken within the child’s mouth. 
· Symptoms or signs of sever illness (such as lethargy, uncontrolled coughing, irritability, persistent crying, difficulty breathing, wheezing, or any other unusual signs).
· Uncontrolled diarrhea. This is defined as two or more runny stools within a twenty-four hour period. 
· Vomiting illness (two or more episodes of vomiting in the previous twenty-four hours).
· Symptoms of communicable disease such as heavy naval discharge that is not clear, sore throat, reddened eyes, pink eyes with discharge, rash, complaints of a headache, complaints of abdominal pain, yellow skin or eyes, fever, and/or behavior change. Also if you child is not feeling well enough to participate in center activities. 
· If your child has not been on an antibiotic treatment for more than twenty-four hours.
· Untreated scabies, head lice, or other infestations such as parasites. 
· Mouth sores with drooling unless doctor determines the condition is non-infectious.
· Communicable diseases such as chicken pox need to be reported to the center as soon as possible so we can take the necessary precautions for the other students enrolled.


A Child will not be permitted to attend the center for 24 hours after being sent home.
The Following Are Reasons Your Child Would Be Sent Home



Parents and Guardians are required to check their child in upon arrival using the Time Terminal Pad located in the lobby of the main building.





Biting Policy for infants, toddlers, and preschool children
Children sometimes bite other children. Although not all toddlers bite, biting is considered a normal stage in a child’s development. Children may bite for a variety of reasons, rarely with the intent to hurt another child. Karen Miller, author of Things To Do With Toddlers And Twos, suggests toddlers may bite for any of the following reasons:

Teething: Toddlers are often cutting teeth and it hurts. Chewing on something relieves the itch and stops the pain momentarily.


· Sensory Exploration: Toddlers are very good at using all of their sense to learn about the world. The “oral mode,” is important style of learning for infants, and continues into toddlerhood. They bite everything, not just their playmates.

· Cause and Effect: Toddlers are eager explorers. They are constantly studying cause and effect. Biting produces a predictable response. Often, the response is dramatic: they see that there is a lot of noise and attention from adults when they bite.

· Self-Assertion: This is probably the most common reason toddlers bite. It is a way to express frustration when they do not yet have the language skills to do so.

Country Child Care’s staff takes action to reduce the number of biting incidents, including providing access to teething toys, providing numerous sensory exploration activities, providing opportunity to explore cause and effect, and offering toddlers options and alternatives to reduce frustrations. 

When a child is bitten, that child is immediately comforted and the bite is washed with antibacterial soap and a Band-Aid is applied if skin is broken. The biter is told very firmly and in a loud voice that “It is not okay to bite. Biting hurts!” If possible the teacher will try to encourage the child who was bitten to express his/her feelings. “It hurts” or “Don’t bite me” are sentences teachers will model for the child to repeat. The biter is then redirected to another area of the classroom and no positive or negative attention is given for approximately 5-10 minutes.

Consistent with Country Child Care’s policies, parents are not told the name of the child who bit their child. Parents of the biter are informed and work together with the teachers in hopes of preventing further incidents of biting. We recognize how upset parents may be when they learn their child has been bitten; however, we also recognize that biting is a normal component of child development. Despite our many concerted efforts to prevent biting incidents, they are bound to occur. No child is ever excluded from our program because of biting.  

Please feel free to ask the staff any questions about toddlers and biting. Parents should understand and take comfort in knowing that biting is a normal stage in the course of a child’s development and, like all stages, he/she will quickly grow out of it.

Field Trips
           Country Child Care plans fun field trips for the children away from center. These field trips are planned with great care and supervised by the teachers and directors. There will always be advanced notice for all field trips away from the center. 

  Unfortunately some times parents are unable to make the van before it leaves for the field trip, children are not to be dropped off at the field trip without proper approval from one of the directors.

Center’s Discipline Policy
Undesired behavior is easily avoided by having highly trained and observant staff, capable of redirecting the negative behavior, to positive behavior. Discipline is carried out on the belief that children are individuals with unique backgrounds and needs that require support, compassion, and firmness. Children have great days and they also have not-so-great days.  Our staff is trained to detect whether or not the behavior problem results from being tired or bored or something more complex. The center cherishes every child, and understands that growing up can be difficult when you’re small and the world is still new. Reinforcing positive behavior by complimenting or bringing attention to him/her encourages the child to continue with their good behavior.

· Duplicates of toys placed in the room prevent s the children from fighting. This way each child will have the chance to play with their desired toy without conflict from another child. 

· Recognizing positive behavior and praising children allows them to take pride in behaving well (as well as understanding what is appropriate and expected behavior)

· A monthly toy rotation is implemented to keep the room interesting and new for children. With new toys to explore they will keep their focus on them rather than acting out in boredom. 

· We provide rooms that provide suitable stimuli that are not overwhelming or confusing to the children. 

· Redirection is also used when there is a conflict between children or in a child’s behavior. This is when children should be taught to resolve conflicts, not redirected to another activity.  Redirecting the child to another toy to explore or to help the teacher is one of the many useful and effective ways of focusing the attention of a child from unwanted behavior to positive behavior. 

· We practice a predictable routine on a daily basis to ensure the mental and emotional stability of our children. (So children feel secure and know what to expect). 
· If a child exhibits undesired behavior their classroom teacher will give them a warning.  The teacher has the authority to correct the behavior in a productive and positive manner. If a child hurts another person, an accident report will be filled out and be distributed to the parents of all children involved. 
· Two teacher warnings are permitted before the parent is called to have a corrective behavior meeting with the teacher, director, and the child (if parents desire). In this meeting all parties will formulate a plan to help improve the child’s behavior by determining the root of the problem and possible solutions. 
· The center is willing to work with all children and their undesired behavior, however if they are found to be a continual disruption or danger in the classroom (regardless of the efforts put forth) the center will choose to cancel the enrollment of that child.
· Corporal punishment such as spanking with the hand or any implement, slapping, swatting, pulling hair, yanking the arm, or any similar activity.

· Verbal abuse, threats, or derogatory remarks about the child or the child’s family.

· Binding or trying to restrict movements, or enclosing in a confined space such as a closet, locked room, box, or similar cubicle.

· Withholding or forcing foods, and

· Placing substances which sting or burn on the child’s mouth or tongue or other parts of the body.





 
The center participates in the Child and Adult Care Food Program (CACFP), a Federal Program that provides healthy and enriching meals and snacks to children receiving care within a center. 

Each day more than 1.6 million children participate in the CACFP at day care homes and centers across America. Providers are reimbursed for serving nutritious meals that meet USDA requirements.


The program plays a vital role in improving the quality of day care and making it more affordable for low-income families. CACFP homes and centers follow meal requirements established by the USDA. Copies of any restricted diet that is approved by the child’s doctor must be on file in the office. Food allergies to religious preferences must give written notification to the center. Menus will be posted on the “Parent’s Board” and in each classroom. 

The center prefers that parents not send in other food unless required by a diet. The food program (CACFP) requires compliance with the state nutritional guidelines. We will make every attempt to make sure your child eats a healthy meal by offering alternative food. For infants and more information on toddler meals please note those individual handouts. 




What is the CACFP?
The Child and Adult Care Food Program (CACFP) is a federal program that provides reimbursement for healthful meals and snacks served to children and adults.  Because CACFP participants’ nutritional needs are supported on a daily basis, the program plays a vital role in improving the quality of day care and making it more affordable for families.

What kinds of meals are served?
CACFP facilities follow the meal patterns established by the U.S. Department of Agriculture (USDA).
Breakfast requires a serving of milk, fruit or vegetable and bread or grain product. 

Lunch consist of milk, bread or grain product, meat or meat alternate, and two different servings of fruits and/or vegetables. 

Snacks include servings from two or the four components: milk, fruits or vegetables, bread or grain product, or meat or meat alternate.

Who is eligible for CACFP meals?
· Children age 12 and under 

· Migrant children age 15 and younger 

· Youths through age 18 in the Area Eligible Snack Program and in emergency shelters 

· Functionally impaired children through age 18 in child care centers or day care homes. 

What types of agencies are eligible to participate?
Many different agencies operate the CACFP, all sharing the common goal of providing nutritious meals and snacks to participants.
· Child care centers serving meals and snacks to children who are enrolled for care 

· Head Start Programs serving meals and snacks to enrolled children 

· After school care sites providing programming and snacks for low-income school age children and youth. 

· Emergency shelters providing temporary residence and food service to children 

· Adult day care centers providing structured, comprehensive services to nonresident adults who are functionally impaired and/or 60 years of age or older 

Licensed or registered family or group day care homes participating under a KSDE-approved sponsoring organization.  The 25 sponsoring organizations in Kansas play a critical role in supporting home child care providers through training, technical assistance and monitoring.


What is required for to participate?
To be eligible to participate in the CACFP a center must:
· Be a public entity, or 

· Have tax-exempt status under the Internal Revenue Code of 1986, or 

· Meet the requirements for a for-profit center.  For-profit child care centers are eligible if 25% or more of enrolled participants or 25% of the licensed capacity are receiving Department of Children and Families child care subsidies or are low-income children.   

In addition, a child care center must be licensed by the Kansas Department of Health and Environment (KDHE).  

How does the CACFP work?
CACFP partially reimburses participating centers for serving nutritious meals.  The program is administered at the federal level by the Food and Nutrition Service of the U.S. Department of Agriculture.
Child Nutrition & Wellness at the Kansas State Department of Education (KSDE) administers the CACFP in Kansas.  Child Nutrition & Wellness approves independent centers and sponsoring organizations to operate the program at the local level.  KSDE also monitors the program and provides training and assistance to ensure successful participation in the CACFP.

www.kn-eat.org


INCOME ELIGIBILITY FORM CONFIDENTIALITY POLICY
At the time of enrollment and every July you will be given an Income Eligibility Form for the C.A.C.F.P. The parent or guardian of the children must fill out the forms as truthfully and accurately as possible. The forms contain personal information regarding income, child support, additional incomes, last four of the authorized person’s social security number, and address. The center keeps these forms confidential to only be viewed by Country Child Care’s C.A.C.F.P. administration and the C.A.C.F.P. auditor that determines the reimbursement to the center for each family. The Income Eligibility Forms are kept on site, within the office and are kept confidential at all times. Records will be kept five years and then destroyed.








The following content is what your enrollment agreement contracts you to while your child is enrolled. You will sign your enrollment agreement in the Please Sign and Return booklet.


1. I am required to pay a registration fee, of $50.00 for one child and $65.00 for more than one child, at the time of enrollment and again each  September 1st. No registration fee is refundable. If you wish to reserve your spot while taking a session off a $50.00 holding fee for 1 child / $65.00 holding fee for two or more children must be paid before the last day of attendance. If you have previously paid an enrollment fee in the current year that the re-registration fee is due then you won’t have to pay for it until the following September 1st of the next year. 

There will be no deductions for absence or holidays. If tuition is not paid on time per agreement a fee of $10 will be added to your bill weekly till you are completely current on your balance.
2. I am required to pay a Late Pick Up Fee, if child is still at the center past the closing time of 6:30 P.M. Normal Days: $1 per minute for every child at the center past 6:30 p.m. Holidays that we are open but close at 6:30 p.m. $5 per minute for every child at the center past 6:30 p.m. Holidays or days that we close early: $5 per minute for every child at the center past the posted early closing time. 

3. I am required to pay a Return Check Fee, of $60.00. If I have a returned check, Country Child Care, Inc. will then have the option to refuse any future check on my account. On the second occurrence of a return check it will be $100.00 fee, on the third occurrence the fee will be $200.00, on the third occurrence the fee will be $300.00, and so on. We hold the right to ask for cash payments if this becomes an issue.

4. In case of withdrawal of my child from the center,,  

I agree to give two weeks written notice: failure to do so will result in a $200.00 consolation fee on top of the two weeks tuition. All verbal notices will not be final until we receive a written withdrawal (Form in Lobby). I understand that if I should fail to give notice, I am responsible for the two weeks tuition whether or not my child attends.
 5. I agree that should my account become delinquent a 5% Finance Charge will be added to my bill. I am responsible for keeping my account current, I will not be issued a notice in the mail if I fail to pay. After two weeks, Country Child Care, Inc. has the right to terminate my child’s position in the center. We also hold the right to initiate a collection process for your account at Midwest Service Bureau, Inc. I am responsible for keeping my account current; I understand that if I do not keep my account current I will be turned into a collection agency. In addition to my bill, I accept all the charges needed for Midwest Service Bureau, Inc. to collect on my account.
6. I understand that I am responsible for all paper work required by Country Child Care, Inc. and Kansas Department of Health. I also understand that I will be asked to update my child’s file on immunizations. I understand that I need to inform the directors of any change of address, phone numbers, or custody information.
7. The center is open whenever possible, but should it be absolutely necessary to close because of severe weather conditions, the closing will be announced on the radio station KFDI and local news channels.

8. Country Child Care, Inc. is closed in observance of New Year’s Day, Labor Day, July 4th, Memorial Day, Thanksgiving, and Christmas. If a holiday falls on a Saturday, we reserve the right to close the center the Friday before the holiday. Country Child Care, Inc. holds the right to close on Christmas Eve and New Year’s Eve. Country Child Care, Inc. will close early on Christmas Eve and New Years Eve at 2 p.m. There is no tuition reduction for these days as they are counted as days of attendance.
9.. I understand that Country Child Care, Inc. is not responsible for lost or stolen items. Any personal toys should not be brought to the center. Any personal items or clothing apparel brought to the center are done so at my own risk of damage or loss. All personal items should be clearly marked with my child’s full name. I understand that my child is to have two sets of clothes at the center at all times.

10. I understand undesired behaviors of my children will be handled as such:

If a child hurts another person an accident report will be filled out and be distributed to the parents of all children involved. B) If undesired behavior is continued a conference will be called with the parents, director,  and teacher to formulate a plan to help improve the child’s behavior. C) The center is willing to work with all children and their undesired behavior, however if they are found to be a continual disruption or danger in the classroom (regardless of the   efforts put forth) the center will choose to cancel the enrollment of that child. 

11. After one year of enrollment full time, one week of vacation is awarded. Stipulations: 

Your family must be enrolled full-time throughout the entire year, if your child leaves for the summer you are not eligible.

Your billing status must be current and you may not have an overdue balance of $200.00 at any time during that year.

If your family has more than one child and enrolled the children at different dates: although one of your children may be eligible for the vacation week, the other child(ren) who enrolled at a later date will have to wait till the anniversary of their start date to receive a vacation week. VACATION WEEK MUST BE PUT IN WRITING, the form is in the lobby. 

IF YOU ARE NOT ENROLLED FULL TIME DURING THE SUMMER YOU ARE NOT ABLE TO USE VACATION.

12. Failure by provider to enforce one or more terms of the contract does not waive the right of the provider to enforce any other terms of the contract.

13. The provider may terminate the contract without giving any notice if the parent/guardian does not make payments when due. The provider may amend the policies by posting or giving the parent(s) / guardian(s) a copy of the new changed policies at least two weeks before they go into effect.  
Regarding Pick-Up & Drop-Off Records: The center will only record a child’s drop-off and pick-up time (through the time terminal) unless parents, both whom have shared custody (proven through legal documentation), have a written agreement formulated and signed by both parties to keep a signature log in the lobby of who is picking up or dropping-off the child. The directors will sign-off each time a signature is made, but will not sign for the parent or guardian. There will be no penalty if a parent does not sign the log and if it becomes a matter of conflict, then the log will not be used. Both parties must be present to present the written agreement, signed and dated to the Director Nedra. Staff members will not be able to release the information of which parent or guardian dropped-off or picked-up the child and individuals will be referred to a director.
First Day At Country Child Care 


Your child will need….





Country Child Care


Center Information








Country Child Care


Attendance Program 








Training and Mandatory Reporting


The staff has been trained to recognize the signs and symptoms of abuse. Neglect and abuse can occur in all walks of life and can be either physical or emotional. We understand that both parents and children are the victims and need our understanding and help. The law requires us to report suspected abuse and neglect to the Child Protective Agency. 





Country Child Care


Health, Illness, and Medication Distribution Procedure 








Steps Used If Abuse Or Neglect Is Suspected





Staff member will confidentially discuss the suspected case with the director.


The director will observe and speak with the child in question. To gather information to help determine if abuse and neglect has possibly happened.


The director may or may not discuss with child’s parents and concerns of the suspected situation. 


Staff members and directors will determine if there is a need to notify the Child Protective Agency.


Staff members are entitled to make an individual report concerning the possibility of abuse or neglect. 








2-3 complete changes of clothes (labeled)


(including underwear, shirts, pants, shoes, and socks)


Toothbrush and toothpaste (labeled)


(for ages 1 year through 12 years)


Fall/Winter/Spring: Coat with hood if not then a hat (Labeled)


(for ages 1 year through 12 years) These are very important to children’s protection.


Fall/Winter/Spring: Mittens or Gloves (Labeled)


(for ages 1 year through 12 years) These are very important to children’s protection.


Diapers and wet-ones if needed (labeled)


(supplying diaper ointment is optional but always helps as a preventative measure.)


Small blanket and washable pillow (labeled)


(parents / guardians are responsible for taking blanket and pillow home to launder.)


A picture of someone meaningful to them 


(This is optional, but some children feel more secure if they have a picture in their cubby to look at and show their new friends. It also helps if they miss you throughout the day.)


Parent or Guardian is asked to not allow children to bring games or special toys unless approved by teacher or director.











Please label everything you bring.


The center is not responsible for any lost or broken articles.


 











Country Child Care


Reporting Suspected Child Abuse and Neglect  








Parent & Child Confidentiality


All information pertaining to a child and their family is kept confidential at all times. Student files are occasionally reviewed by regulatory-agencies that are pertinent to the well being of the child. Children’s files are kept in the director’s office to be monitored and accessed by administrative staff only. 





Please No Smoking On The Grounds Or In The Parking Lot


The center holds to a “no smoking” policy. Staff members are not allowed to smoke in the buildings, and we ask that responsible adults do not smoke in the building or in the parking lot when picking up their child. 


Please no dumping of ashtrays in the parking lot or in any of the facilities trashcans. When individuals toss their cigarettes on the ground the wind blows them into the playgrounds. This makes it very dangerous for young children during outside time.





Meeting With Teachers And Communication Development


The staff at the center is strongly committed to being in partnership with you, to achieve the best educational program for your child’s development. We believe in teamwork and communication, within the center, and with you. We encourage your involvement and communication with your child’s teacher. If you at any time have any questions you are able to stop by the center and speak with either the director or your child’s teacher.





The center will be closed for severe weather to ensure the safety of all the children enrolled. The safety of our children is our foremost concern, and although a closed center is inconvenient to the families we feel it is in their best interest to stay with their families. Please listen to the “K.F.D.I.” radio station for information about the closings of the center. If the center needs to be closed down during the middle of the day we will inform “K.F.D.I” and call each parent or guardian through the contact numbers located in the children’s files.





Country Child Care


Emergency Procedures








Country Child Care Policies








Kansas Rules and Regulations for Discipline Techniques


K.A.R. 18-4-123: Rules that are required and practiced by the state of Kansas. The following methods are against KDHE regulations and what the center believes thus they will not be tolerated in the center:





The center participates in regular tornado and fire drills with all the children. We practice with the children so they will know what to do in an actual emergency, and just incase of an actual emergency the procedure will be familiar to them and not frightening. Please note the “Parent/Guardian Board” placed within each of the three buildings for the posted fire, tornado, and severe weather plans. 





Clothing





Per state regulations each child needs 2 sets of extra clothing to be stored at the center labeled with permanent marker. Also, make sure to bring socks and underwear. We are not responsible for lost items; however we will do our best to find them. 


Please dress your children comfortably with casual clothing. Our craft projects and activities are some times messy and occasionally stain clothes. It is recommended for children to wear closed shoes and refrain from wearing shoes that either slip off easily or are unsafe for them to walk in.


Appropriate Shoes


Parents if you choose to send your child in sandals during the summer please 


DO NOT SEND THEM IN FLIP-FLOPS. Sandals that have an ankle tie are the best substitution for flip-flops. Flip-flops are the number one cause of injury at the center during the summer and fall sessions.








	 





Birthdays





The center loves to celebrate birthdays and welcomes parents and relatives to participate in the celebration. Please make arrangements for the celebration by notifying your child’s teacher and the director. 








IMPORTANT NOTE


PLEASE DO NOT BRING HOME MADE TREATS FOR CELEBRATIONS UNLESS YOU BRING THE BOX OR LIST OF SPECIFIC INGREDIENTS. WE HAVE CHILDREN WITH SEVERE ALLERGIES AND WE HAVE TO ENSURE THEY WILL NOT HAVE A REACTION TO THE TREATS.








Prevention of Undesired Behavior


The center provides numerous ways of redirecting children displaying undesired or harmful behavior. The following are implemented to ensure stability:





Nap Time


Rest period during the day are required for the children depending on their age. The center provides mats and the laundry service for the mat coverings.


 We request that you bring your own child’s pillow, blanket, and favorite stuffed cuddly toy if needed. We also request the pillow and blanket be taken home weekly to be washed due to bacteria control.


Preschool Children (3 years – 5 years) Nap Policy:


If you would not like your child to take a nap, they are still required to sit quietly on their nap mats. The teacher will provide them with quite individual activities to keep their interest level.


If you will schedule your pick-up time during nap time, please let the teachers in your child’s room know that your pick-up time will be at nap time. If you would like your child to nap, please specify how long you would like them to nap for, if not, tell them not to nap. The teacher will provide them with quite individual activities to keep their interest level while they await your pick-up.


If you would like your child to take a nap, just not the full length of nap time, please let the teacher know how long you would like your child to nap for and they will wake your child at  your specified time each day. When your child wakes up the teacher will provide them with quiet individual activities to keep their interest level.


After School children will not take naps unless you specifically ask for them to do so during their day. They are required by KDHE to have a rest time where they are encouraged to have a restful period of their day. 








Continuation of Action For Children





Breakfast:


Milk, Fruit or Vegetable,


Grains or Bread





Lunch/Dinner:


Milk, Meat or Meat Alternative, Grains or Bread, Two different servings of Fruits or Vegetables.





Snack (two of the four):


Milk, Meat or Meat Alternative, Grains or Bread, Fruit or Vegetable.





Serving Times


Breakfast 7:00 am-9:30 pm


Lunch    11:00 am-1:00 pm


Snack     1:30 am-4:30 pm


The times are based upon ages of children and their needs.














Fever of 100◦F or greater


Coughing Spells


Difficulty breathing or wheezing


Vomiting


Diarrhea





Adult / Child Ratios


Correct adult/child ratio must be maintained at all times by all staff. Ratios must be maintained while in the classroom, on the playground, and on all field trips.


        Room		                     Maximum # of Children		Minimum Adult/Child Ratio


12 months – 2 ½ years		10 children			1 adult / 5 children


2 – 3 years				14 children			1 adult / 7 children


3 – 6 years (school age)		24 children			1 adult / 12 children


6 – 12 years			32 children			1 adult / 16 children





Center Enrollment Information


The center accepts children 6 weeks to 12 years of age.


Prior to start date, children must submit a medical record with a complete physical, a current immunization, and any state requirements that apply. 


We do not discriminate against race, color, national origin, or sex.


After several days a tuition deposit and/or registration fee must be received to complete your child’s enrollment. 


All registration materials must be completed before any child is able to start attendance at the center. This includes a complete physical; no child will be accepted without one.


Waiting List


The center maintains a waiting list with a security deposit of $50.00, which is non-refundable if parent withdraws from the list.	


If space is not available for a reserved date the $50.00 will be refunded to the parents due to the unavailability of the slot. Date of application, the child’s age, and the children currently enrolled are taken into consideration for enrollment and those waiting to advance to the next age group. We will not reserve a space on the list without the required security deposit. 








Accommodating Special Needs Children


Children with special needs are accepted to the center whenever possible; however we may not have properly qualified staff to assist certain special needs that your child may have. Our staff works in partnership with physicians, therapists, and other professionals to help with special exercises, programs, and in-services. Our goal is to provide your child with the best care available. We encourage parents/guardians to have an active partnership with the staff and center.


A child with special needs aids the other children in learning about disabilities and how to interact with children different from themselves. In accordance with Title III American Disabilities Act, we have individual assessment tools that parents need to complete prior to the enrollment of the child.








Teacher Qualifications and Background Checks


All staff members have a K.B.I. screening which includes criminal background checks at the time of hire as well as every six months. Criminal history and child abuse background checks are conducted on all persons who work or volunteer in our facility.  Persons with convictions of crimes against persons, felony drug convictions, certain juvenile adjudications, and DCF validations of child abuse or neglect are prohibited from living working or volunteering in child care facilities and homes.


All staff members are required to have current C.P.R. & First Aid Training.


All staff members are to have at least ten in-service hours pertaining to early childhood development each year.


The center is an equal opportunity employer and provider. Applications for employment and enrollment are considered without regard to race, religion, color, sex, national origin, ancestry, physical handicap, or other basis prohibited by law.











The center’s directors administer medications to your child if the medicine is in the original container with the pharmacy label affixed indicating the following:


child’s name, 


doctor’s name, 


medication name,


dosage, 


expiration date, 


and directions for administering 


Important Note: Medication forms are located in the lobby and must be completed and signed before a center director can administer them. All medications are stored and locked for safety.


 





No medications will be administered that are:


Not properly labeled, 


Without the medication form,


Without specific written instructions from the parent or child’s doctor.





Childhood Diabetes


The center is able to accept diabetic children both diet and insulin controlled. Ms. Nedra and Mrs. Jill are trained to administer insulin and take blood sugars.


We will work closely with the child and the parent/guardian to control blood sugar levels and work towards better health. 





The staff of our center is highly trained for signs and symptoms of illness. All teachers are instructed to observe the children both developmentally and physically. 


Children that develop symptoms of illness during the day are evaluated and separated from other children to prevent further spreading of the illness. Parents will be notified if their child needs to be removed from the center due to an illness.





Please do not bring your child to our center if they have the following symptoms…


All children who are observed with any of the following signs or symptoms will need to be picked up from the center as soon as possible.








Scabies, head lice, and other parasites


Chicken pox


Untreated Mouth Sores


Yellow skin or eyes


Pink irritated eyes with discharge





Pick-Up and Drop-Off Procedures


Children’s names and numbers will be listed by the Time Terminal Pad.





Please escort your child to their classroom and inform the teacher that they are present. 





Never leave a child outside of the building to walk in or clock-in alone.





Parents must use the Time Terminal Pad daily for the clock-in and clock-out process. 





Permission slips for medication or field trips can be signed also in the mornings.





Pick-Up Authorization


To ensure the children’s safety, the center keeps a file of names of those authorized to pick up each child. Children will be released only to the parent or authorized guardian. Any parent/guardian unable to pick up their child must inform us before the other party arrives that day to pick up the child. This person’s ID will be checked before they are allowed to take the child from the center.


In the case of divorced parents, we ask you to indicate on the enrollment form that has legal custody of the child. In the case of sole custody, we require a copy of the divorce decree. 


These documents are in your child’s file and kept confidential. 


Please notify office, in writing, of any changes to your child’s file. Children will not be released without proper authorization. When you pick-up your child please clock your child out and make sure the teacher knows your child is leaving. 





Country Child Care is available at all times for conferences and possible suggestions of resources for outside referral and prevention in dealing with this confidential and sensitive subject.





TV and Computer Policy


Children in the first few years of life learn so much by interacting with other children and people. That is why we believe that television while at school is inappropriate. On special occasions, such as parties or multiple days inside due to weather, the children may watch a short video to change the daily routine. Television and movies will not, in themselves, be methods of childcare or behavior management. We ask that parents only bring movies when specifically asked by the room teacher.


Some rooms will be equipped with computers for the children to use. Each child will have a scheduled time to use the computer if he/she chooses to do so. Children will not be forced to use the computers. 


Computers will be used to increase school readiness in academic knowledge through age appropriate programs. Computer time also allows the children to work together socially. There will be two children per computer to encourage emerging social skills. The computers will not, in themselves, be a method of childcare or behavior management.








Billing Statements


Tax statements will be available at the end of the year for tax purposes.


You are able to request your balance and a statement of your bill at any time whether it is through phone, letter, or verbal. The accountant will print you out a bill of your account as soon as possible. The statement will be posted on the board underneath the time terminal.





The “Puking Policy”


If a child vomits at home, they will not be permitted to attend the center until 24 hours have passed since the last vomiting episode. This is for the health of the other children in our care.


If a child vomits at the center, they will sent home and will not be permitted to attend the center until 24 hours have passed since the last vomiting episode. This is for the health of the other children in our care





The “Poopy Underwear Policy”


KDHE Rules And Regulations Handbook, 28-4-132. Child Care Practices (c,7) 


“Washable diapers or training pants shall not be rinsed out or dumped out. They shall be stored in a labeled covered container or plastic bag and returned home with the parents.”


This means that Kansas Department Of Health and Environmental services says that if your child excretes any waste into his or her underwear we are required to place it in a sealed bag and are not able to dump it out or wash it out. 





Enrollment Fee


At the time of enrollment you will be asked to pay either an enrollment fee of $50 or $65 dollars depending on the number of children you enroll. You will be asked to pay this amount again each September 1st in the form of a re-registration fee. If you enrolled your child after February 1st you will not be asked to pay a re-registration fee until the next September 1st.


This enrollment deposit is non-refundable. The center will refund your enrollment if:


. Your child’s spot is unable to be occupied and you wish to arrange for care in another center.





Parent & Guardian Handbook


Your Handbook For Center Policies and Information





Country Child Care


Preschool and Learning Development Center








404 West Irma


Maize, Ks. 67101


Telephone (316) 722-4500 


Fax (316) 722-9131


Hours of Operation: Monday-Friday 


5:30 a.m. to 6:30 p.m.


Ms. Nedra (Owner and Director) 


Ms. Jill (Director)








In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability.


To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call (800) 795-3272 (voice) or (202) 720-6382 (TTY).  USDA is an equal opportunity provider and employer.








What is the CACFP?�The Child and Adult Care Food Program (CACFP) is a federal program that provides reimbursement for healthful meals and snacks served to children and adults.  Because CACFP participants’ nutritional needs are supported on a daily basis, the program plays a vital role in improving the quality of day care and making it more affordable for families.








� INCLUDEPICTURE "http://qrcode.kaywa.com/img.php?s=8&d=http%3A%2F%2Fhttp%3A%2F%2Fwww.countrychildcare.org%2F" \* MERGEFORMATINET ���








BIRTHDAY OR SPECIAL OCCASION TREATS POLICY





 The center loves to celebrate birthdays and welcomes parents and relatives to participate in the celebration. Please make arrangements for the celebration by notifying your child’s teacher and the director. Birthday treats or party treats are more than welcome in our classrooms.  Please notify the director or teacher ahead of time if you are planning on sending in a birthday or party treats.  Treats are usually served at snack time.  Due to food allergies, please do not send in anything with nuts or coconuts of any kind. In coordination with our focus on healthy nutrition, I encourage parents to send in healthy treats for our celebrations.  


The following is a sample list of healthy treats that are acceptable in our classroom:


Cut up fruit (orange slices, apple slices, melons, etc….)-Individual applesauce containers (with spoons)-Individual pudding cups (with spoons)-Soft Pretzels-Granola Bars -Fruit Snacks-Rice Krispy Treats-Cheese and Crackers-Carrot Sticks-  Popcorn, pretzels, (put into small snack bags) 


Please try to avoid sending in donuts, cookies, cupcakes and brownies. I appreciate your cooperation in helping to ensure that we are teaching our children good nutrition!  If you do send these avoided items, please make sure that the package of ingredients is sent WITH the food item.





MEAL MODIFICATION /ALLERGY POLICY





Part A:


 Due to Kansas medical laws, children are unable to have allergy or medical information posted open in the room (on the cubbies, or against the wall). In order to guarantee that the children’s medical information is known with the staff we will put the child’s medical information on the classroom roster for the teacher, place a covered file on the wall for staff use only, and routinely review at staff meetings. Your child’s picture will be taken if they have any medical needs that should be known to ensure the utmost safety of your child. 


If my child has food allergies (example: pineapple, nuts, red food coloring) or other allergies (example: grass, pampers brand diapers, fabric softner), medicine or medical needs (example: asthma, seizures, etc.), and/or special notes that the center will share my child’s information with the staff. I approve the above listed method.


Part B:


CACFP Meal Modification Form must be on file for all meal modifications including milk substitutions. The form must be completed and updated YEARLY. IT IS THE PARENT’S RESPONSIBILITY TO OBTAIN THE RENEWAL FORM FROM MS. JILL AND GET IT SIGNED BY THE APPROPRIATE MEDICAL PERSONS.


The prescribed modifications must be followed until the diet order has been changed by the submission of a new Meal Modification Form. 


	FOOD: 1) MODIFICATION DUE TO DISABILITY: CCC is required to make meal modifications prescribed by a licensed physician to accommodate a child’s disability. Anaphylactic  shock is considered a disability.


	FOOD: 2) MODIFICATION DUE TO FOOD ALLERGY/INTOLERANCE: CCC has the option to make meal modifications prescribed by a medical authority due to a food allergy/intolerance or medical condition that does not rise to the level of disability.


	MILK: 3) SUBSTITUTIONS FOR FLUID COW’S MILK DUE TO LACTOSE INTOLERANCE, RELIGIOUS, ETHICAL, OR CULTURAL REASONS: CCC will provide a substitution for fluid cow’s milk if requested by parent/guardian. Almond milk, rice milk, or other milk substitutes lacking in equal nutritional content will not be served. 


If your child’s disability/allergy/intolerance is anaphylactic shock from food: that food will not be allowed in that child’s room. The child’s meal will not be prepared around the avoided foot item in the kitchen. 
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Mandatory Safe Sleep Practices: 


* All child care staff working in the infant room will receive training on the Safe Sleep Policy and SIDS risk reduction. * NO BLANKETS WILL BE PLACED IN THE CRIBS. The infant will be placed with his/her feet touching the bottom of the crib. No blankets will be used in swings or bouncies. The children will not be swaddled * The infant’s head shall remain uncovered during sleep. *Room temperature will not exceed 75⁰ F. * Only one infant in a crib at a time. * No smoking in the child care facility, or in vehicles when transporting infants. Employees must wash hands before returning to the infant room after smoking. * Infants will be provided appropriate “tummy time” when awake. * Caregivers will visually check on infants every 10 minutes while the infant is sleeping. * No additional items; such as pillows, blankets or toys will be allowed in the infant’s crib. * When infants can easily turn over from the supine (back) to the prone (stomach) position, they will be placed to sleep on their back, but allowed to adopt whatever position they prefer for sleep *If an infant falls asleep on a surface (floor, chair, bouncie, or swing) other than the crib/Pack N’ Play, the infant will be moved to the crib/Pack N’ Play,








The U.S. Department of Agriculture prohibits discrimination against its customers, employees, and applicants for employment on the bases of race, color, national origin, age, disability, sex, gender identity, religion, reprisal, and where applicable, political beliefs, marital status, familial or parental status, sexual orientation, or all or part of an individual's income is derived from any public assistance program, or protected genetic information in employment or in any program or activity conducted or funded by the Department. (Not all prohibited bases will apply to all programs and/or employment activities.)��If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at � HYPERLINK "http://www.ascr.usda.gov/complaint_filing_cust.html" \t "_blank" �http://www.ascr.usda.gov/complaint_filing_cust.html�, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at � HYPERLINK "mailto:program.intake@usda.gov" \t "_blank" �program.intake@usda.gov�. ��Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish).��USDA is an equal opportunity provider and employer.








Copy of your signed Enrollment Contract








